
TENTATIVE AGREEMENT 
between the 

JEFFERSON UNION HIGH SCHOOL DISTRICT  
and the 

AMERICAN FEDERATION OF TEACHERS, LOCAL 1481 
 

September 20, 2018 
 
The Jefferson Union High School District ("District") and the American Federation of Teachers, 
Local 1481, ("AFT"), (collectively the "Parties"), hereby enter into the following Tentative 
Agreement ("Agreement") to add, revise, and/or amend the collective bargaining agreements 
affecting the following bargaining units. 
 

• Day Certificated Bargaining Unit 
• Business & Instruction Support Services Unit 
• Adult School Certificated Unit 
• Operational Support Services Unit 
• Certificated Substitute Unit 
• All Classified Extra-Curricular/Co-Curricular Employees (Walk-on Coaches) 

 
The Parties understand that the following language may only apply to certain bargaining units 
while some language will apply to all bargaining units.  Each addition, revision, and/or 
amendment hereby specifies the collective bargaining units that each language applies to. 
 

1. Compensation 
 
The Parties agree that on the following salary and benefits changes to all applicable units: 
 

3.2% raise effective July 1, 2018, $550k to maintain current employees’ health 
and welfare benefit contribution rates in 2018-19, to current employees as of the 
effective date of this Agreement.   
 
If the November 2018 Parcel Tax passes, five percent (5%) total compensation 
raise effective July 1, 2019, with reopeners in salary and benefits for 2020-21 only.  
 
If the November 2018 Parcel Tax does not pass, salary and benefits will be 
reopened for 2019-20 and 2020-21. 

 
2. New Article: District Rights 

 
The Parties agree that a new article will be created in all six (6) collective bargaining 
agreements.  The new article will be inserted after "Union Security and Rights" or other 
applicable and/or similar sections.  The new article will be entitled "District Rights" and contain 
the following language: 
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It is understood and agreed that the District retains all of its powers and authority 
to direct, manage and control to the full extent of the law, except as otherwise 
specified in this collective bargaining agreement. Included in but not limited to 
those duties and powers are the rights: to determine its organization; direct the 
work of its employees; determine the times and hours of operation; determine the 
kinds and levels of services to be provided and the methods and means of 
providing them; establish its educational policies, goals and objectives; ensure the 
rights and educational opportunities of students; determine staffing patterns; 
determine the number and kinds of personnel required; maintain the efficiency of 
District operations; determine the curriculum; build, move, modify, sell, or lease 
facilities; establish budget procedures and determine budgetary allocation; 
determine the methods of raising revenue; contract out work; and take action on 
any matter in the event of an emergency. In addition, the Board retains the right 
to hire, classify, assign, evaluate, promote, terminate, and discipline employees. 

 
3. Revision of Cash in Lieu 

 
The Parties agree to revise the Cash in Lieu articles for four (4) collective bargaining 
agreements as applicable.  Specifically, for the Day Certificated Bargaining Unit, the Parties 
agree to revise Section D of Article XX, Fringe Benefits, and section A.2 of Article XVII 
Retirement as follows: 
 

D. REIMBURSEMENT OF DISTRICT COST OF MEDICAL PLAN 
 
If an employee has medical coverage provided and paid for by the employer of a 
spouse or registered domestic partner equivalent to that offered by the district and 
provides evidence of such a plan, the employee may elect to withdraw from the 
district health plan and receive at the end of the school year one annual stipend 
of $2,500 minus the mandatory employer contribution to STRS pursuant to AB 
2700.   
 
Employees hired before January 1, 2019, may elect to withdraw from 
the district health plan and receive at the end of the school year one 
annual stipend of $1,750 minus the mandatory employer contribution to 
STRS pursuant to AB 2700, provided that the employee has an alternate 
medical coverage that is not purchased from an exchange and meets the 
requirements of minimum essential coverage under the Affordable Care 
Act. The employee must elect to withdraw by December 1, 2018. The 
employee shall be required to provide acceptable evidence of such 
medical coverage and fill out a medical opt-out cash back attestation 
form on an annual basis. 
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Employees who are hired on or after January 1, 2019, and employees 
who have not selected this cash-in-lieu benefit, by December 1, 2018, 
shall not be eligible for the cash in lieu benefit described above.    
 
All employees are able to withdraw from the district health plan at any 
time but will be unable to receive the stipend.   
 
A. RETIREMENT BENEFITS 
 
2. CASH IN LIEU - Retirees who have medical coverage provided and paid for by 
the employer of the retiree's spouse or registered domestic partner equivalent to 
that offered by the district AND provide evidence of such a plan will receive $2,500 
in one annual stipend at the end of the school year. In no case shall the cash in 
lieu exceed that of any active employee. Employees retiring before July 1, 
2019, may elect to withdraw from the district health plan and receive at 
the end of the school year one annual stipend of $1,750 minus any 
required tax withholdings, provided that the employee has an alternate 
medical coverage that meets the requirements of minimum essential 
coverage under the Affordable Care Act. The employee must elect to 
withdraw by December 1, 2018. The retired employee shall be required 
to provide acceptable evidence of such medical coverage.  
 
New retirees retiring on or after July 1, 2019, and current retirees that 
have not selected this cash-in-lieu benefit, by December 1, 2018, shall 
not be eligible for the cash in lieu benefit as described above.     
 
All retirees are able to withdraw from the district health plan at any time 
but will be unable to receive the stipend.   
 

For the Business and Instruction Support Services Unit, the Parties agree to revise section I and 
J.2 of Article XIII, Health and Welfare Benefits, as follows: 
 

I.  Reimbursement of District Cost of Medical Plan 
If an employee has medical coverage provided and paid for by the employer of a 
spouse or registered domestic partner equivalent to that offered by the District 
and provides evidence of such a plan, the employee may elect to withdraw from 
the District health plan and receive at the end of the school year one annual 
stipend of $2,500, minus the mandatory employer contribution to PERS, if 
applicable. If for any reason the medical plan from the spouse or registered 
domestic partner is discontinued, the employee agrees to immediately enter an 
equivalent health plan and authorize the District to re-enroll him/her in the District 
plan at the open-enrollment period. An employee may elect to enter alternative 
coverage with a spouse at any point during the year and receive pro rata 
reimbursement from the District for remainder of the year. Employees hired 
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before January 1, 2019, may elect to withdraw from the district health 
plan and receive at the end of the school year one annual stipend of 
$1,750 minus the mandatory employer contribution to STRS pursuant to 
AB 2700, provided that the employee has an alternate medical coverage 
that is not purchased from an exchange and meets the requirements of 
minimum essential coverage under the Affordable Care Act. The 
employee must elect to withdraw by December 1, 2018. The employee 
shall be required to provide acceptable evidence of such medical 
coverage and fill out a medical opt-out cash back attestation form on an 
annual basis. 
 
Employees who are hired on or after January 1, 2019, and employees 
who have not selected this cash-in-lieu benefit, by December 1, 2018, 
shall not be eligible for the cash in lieu benefit described above.    
 
All employees are able to withdraw from the district health plan at any 
time but will be unable to receive the stipend.     
 
2. CASH IN LIEU - Retirees who have medical coverage provided and paid for by 
the employer of the retiree’s spouse or registered domestic partner equivalent to 
that offered by the District AND provide evidence of such a plan will receive $2500 
in one annual stipend at the end of the school year. In no case shall the cash in 
lieu exceed that of any active employee.  Employees retiring before July 1, 
2019, may elect to withdraw from the district health plan and receive at 
the end of the school year one annual stipend of $1,750 minus any 
required tax withholdings, provided that the employee has an alternate 
medical coverage that meets the requirements of minimum essential 
coverage under the Affordable Care Act. The employee must elect to 
withdraw by December 1, 2018. The retired employee shall be required 
to provide acceptable evidence of such medical coverage.  
 
New retirees retiring on or after July 1, 2019, and current retirees that 
have not selected this cash-in-lieu benefit, by December 1, 2018, shall 
not be eligible for the cash in lieu benefit as described above.     
 
All retirees are able to withdraw from the district health plan at any time 
but will be unable to receive the stipend. 
 

For the Adult School Unit, the Parties agree to revise section E of Article XVII, Fringe Benefits, 
and Section A.2 of Article XV, Retirement, as follows: 
 

E. Reimbursement of District Cost of Medical Plan 
If an employee has medical coverage provided and paid for by the employer of a 
spouse or registered domestic partner equivalent to that offered by the district and 
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provides evidence of such a plan, the employee may elect to withdraw from the 
district health plan and receive at the end of the school year one annual stipend 
of $2,500 minus the mandatory employer contribution to STRS pursuant to AB 
2700. If for any reason the medical plan from the spouse or registered domestic 
partner is discontinued, the employee agrees to immediately enter an equivalent 
health plan and authorize the district to re-enroll him/her in the district plan at the 
open enrollment period. An employee may elect to enter alternative coverage with 
a spouse or registered domestic partner at any point during the year and receive 
pro rata reimbursement from the district for the remainder of the year.  
Employees hired before J 1, 2019, may elect to withdraw from the 
district health plan and receive at the end of the school year one annual 
stipend of $1,750 minus the mandatory employer contribution to STRS 
pursuant to AB 2700, provided that the employee has an alternate 
medical coverage that is not purchased from an exchange and meets the 
requirements of minimum essential coverage under the Affordable Care 
Act. The employee must elect to withdraw by December 1, 2018. The 
employee shall be required to provide acceptable evidence of such 
medical coverage and fill out a medical opt-out cash back attestation 
form on an annual basis. 
 
Employees who are hired on or after January 1, 2019, and employees 
who have not selected this cash-in-lieu benefit, by December 1, 2018, 
shall not be eligible for the cash in lieu benefit described above.  
 
All employees are able to withdraw from the district health plan at any 
time but will be unable to receive the stipend.       

 
2. CASH IN LIEU - Retirees who have medical coverage provided and paid for by 
the employer of the retiree's spouse or registered domestic partner equivalent to 
that offered by the district AND provide evidence of such a plan will receive $2,500 
in one annual stipend at the end of the school year. In no case shall the cash in 
lieu exceed that of any active employee. Employees retiring before July 1, 
2019, may elect to withdraw from the district health plan and receive at 
the end of the school year one annual stipend of $1,750 minus any 
required tax withholdings, provided that the employee has an alternate 
medical coverage that meets the requirements of minimum essential 
coverage under the Affordable Care Act. The employee must elect to 
withdraw by December 1, 2018. The retired employee shall be required 
to provide acceptable evidence of such medical coverage.  
 
New retirees retiring on or after July 1, 2019, and current retirees that 
have not selected this cash-in-lieu benefit, by December 1, 2018, shall 
not be eligible for the cash in lieu benefit as described above.     
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All retirees are able to withdraw from the district health plan at any time 
but will be unable to receive the stipend. 

 
For the Operational Support Services Unit, the Parties agree to revise section 1.c and 6.b of 
Article XIII, Health and Welfare Benefits, as follows: 
 

1.c. If an employee has medical coverage provided and paid for by the employer 
of a spouse or registered domestic partner equivalent to that offered by the district 
and provides evidence of such a plan, the employee may elect to withdraw from 
the district health plan and receive at the end of the school year one annual stipend 
of $2,500. If, for any reason, the plan of the spouse/domestic partner is 
discontinued, the employee agrees to immediately enter an equivalent health plan 
and authorize the district to re-enroll him/her in district plans. Employees hired 
before January 1, 2019, may elect to withdraw from the district health 
plan and receive at the end of the school year one annual stipend of 
$1,750 minus the mandatory employer contribution to STRS pursuant to 
AB 2700, provided that the employee has an alternate medical coverage 
that is not purchased from an exchange and meets the requirements of 
minimum essential coverage under the Affordable Care Act. The 
employee must elect to withdraw by December 1, 2018. The employee 
shall be required to provide acceptable evidence of such medical 
coverage and fill out a medical opt-out cash back attestation form on an 
annual basis. 
 
Employees who are hired on or after January 1, 2019, and employees 
who have not selected this cash-in-lieu benefit, by December 1, 2018, 
shall not be eligible for the cash in lieu benefit described above.    
 
All employees are able to withdraw from the district health plan at any 
time but will be unable to receive the stipend.   

 
6.b CASH IN LIEU - Retirees who have medical coverage provided and paid for by 
the employer of the retiree's spouse or registered domestic partner equivalent to 
that offered by the district AND provide evidence of such a plan will receive the 
cost of the district's lowest cost plan in one annual stipend at the end of the school 
year. In no case shall the cash in lieu exceed that of any active employee.  
Employees retiring before July 1, 2019, may elect to withdraw from the 
district health plan and receive at the end of the school year one annual 
stipend of $1,750 minus any required tax withholdings, provided that 
the employee has an alternate medical coverage that meets the 
requirements of minimum essential coverage under the Affordable Care 
Act. The employee must elect to withdraw by December 1, 2018. The 
retired employee shall be required to provide acceptable evidence of 
such medical coverage.  
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New retirees retiring on or after July 1, 2019, and current retirees that 
have not selected this cash-in-lieu benefit, by December 1, 2018, shall 
not be eligible for the cash in lieu benefit as described above.     
 
All retirees are able to withdraw from the district health plan at any time 
but will be unable to receive the stipend.   

 
4. Revision of Grievance Procedure Timelines 

 
The Parties agree to revise the Grievance Procedure articles in all collective bargaining 
agreements as applicable.  Specifically, for the Day Certificated Bargaining Unit, the Parties 
agree to revise Sections C and D of Article VI, Grievance Procedure, as follows: 
 
C. GENERAL PROVISIONS 

1. If a grievance arises from action or inaction on the part of a member of the 
administration at a level above the a school principal or director, the grievance 
shall be submitted in writing to the superintendent and the processing of such 
grievance shall be commenced at Step 2.  

 
D. PROCEDURE 
 

1. First  Submission - Informal - Employees 
Any employee within the bargaining unit shall first discuss the grievance informally 
with the principal/director/designee, whether either directly or accompanied by 
the a union representative, with the object of solving the matter. This The 
request for such a meeting shall take place within fifteen (15) days following 
the act or condition, or from that date from which the employee could have 
reasonably been expected to have knowledge of the act or condition which is the 
basis for the grievance. The This meeting with the principal/director/designee 
shall take place within five (5) days of the employee's request for such a meeting. 
 
2. Step 1. Formal Submission 
If grievance is not settled to the satisfaction of the employee in informal process, 
the grievance shall be presented in writing to the principal/director/designee 
within 10 days of the informal meeting. The written grievance shall include: 
. . . 
 
d. A list of specific sections requested which would remedy the grievance. Within 
five (5) ten (10) days after receipt of the written grievance, the 
principal/director/designee shall communicate his/her decision in writing 
together with the supporting reasons. The principal/director/designee  shall 
furnish one (1) copy to the grievant and one (1) copy to the union.  
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3. Step 2. Appeal to Superintendent 
If the grievance is not resolved satisfactorily at Step 1, the grievant and/or the 
union may appeal within ten (10) days to the superintendent. The appeal shall be 
in writing and shall include a copy of the original appeal and the decision arrived 
at in Step 1. For any grievance originating at Step 2 as a result of action 
or inaction on the part of a member of the administration at a level above 
a school principal or director, the grievant or the Union must submit a 
formal grievance in writing to the Superintendent within ten (10) days 
following the act or condition, or from that date from which the grievant 
could have reasonably been expected to have knowledge of the act or 
condition which is the basis for the grievance.  
 
a. Within five (5) ten (10) days after receipt of the appeal, the superintendent 

shall hold a meeting on the grievance upon request. 
 
. . . 
 
c. Within five (5) ten (10) days after the meeting on the appeal, the 

superintendent shall communicate his/her decision in writing, together with the 
supporting reasons, to the grievant, the grievant' s representative and/or the 
union.  

 
For the Business & Instructional Support Services Unit, the Parties agree to revise Section D of 
Article XX, Grievance Procedure, as follows: 
 

1. First Submission - Informal - Employees 
Any employee within the bargaining unit shall first discuss the grievance informally 
with the Principal/director/designee, whether directly or accompanied by the 
Union representative, with the object of solving the matter. This meeting shall take 
place within fifteen (15) days following the act or condition, or from that date from 
which the employee could have reasonably been expected to have knowledge of 
the act or condition which is the basis for the grievance. The meeting with the 
Principal/director/designee shall take place within five (5) ten (10) days of the 
employee’s request for such a meeting. 
 
2. Step 1. Formal Submission 
If grievance is not settled to the satisfaction of the employee in informal process, 
the grievance shall be presented in writing to the Principal/director/designee 
within 10 days of the informal meeting. The written grievance shall include: 

a. Names, dates and places necessary for a complete understanding of the 
grievance; 
b. A listing of the provisions of the agreement which are alleged to have been 
violated or 
misapplied; 
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c. A listing of the reasons why the original resolution of the problem is 
unacceptable; 
d. A listing of specific sections requested which would remedy the grievance. 
Within five (5) ten (10) days after the receipt of the written grievance, the 
Principal/director/designee shall communicate his/her decision in writing 
together with the supporting reasons. The Principal/director/designee shall 
furnish one (1) copy to the grievant and one (1) copy to the Union. 

 
3. Step 2. Appeal to Superintendent 
If the grievance is not resolved satisfactorily at Step 1, the grievant and/or the 
Union may appeal within ten (10) days to the Superintendent. The appeal shall be 
in writing and shall include a copy of the original appeal and the decision arrived 
at in Step 1.  For any grievance originating at Step 2 as a result of action 
or inaction on the part of a member of the administration at a level above 
a school principal or director, the grievant or the Union must submit a 
formal grievance in writing to the Superintendent within ten (10) days 
following the act or condition, or from that date from which the grievant 
could have reasonably been expected to have knowledge of the act or 
condition which is the basis for the grievance. 

a. Within five (5) ten (10) days after receipt of the appeal, the Superintendent 
shall hold a meeting on the grievance upon request. 
b. The grievant, the grievant’s representative, and/or the Union shall be given 
at least two (2) days notice of the meeting. 
c. Within five (5) ten (10) days after the meeting on the appeal, the 
Superintendent shall communicate his/her decision in writing, together with 
the supporting reasons, to the grievant, the grievant’s representative and/or 
the Union. 

 
For the Adult School Unit, the Parties agree to revise Section C of Article VI, Grievance 
Procedure, as follows: 
 

1. First Submission - Informal - Employees 
Any employee within the bargaining unit shall first discuss the grievance informally 
with the director/designee, whether directly or accompanied by the union 
representative, with the object of solving the matter. This meeting shall take place 
within fifteen (15) days following the act or condition, or from that date from which 
the employee could have reasonably been expected to have knowledge of the act 
or condition which is the basis for the grievance. The meeting with the 
director/designee shall take place within five (5) ten (10) days of the employee's 
request for such a meeting. 
 
. . . 
 
Step 2 
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If the grievance is not resolved satisfactorily at Step 1, the grievant and/or the 
union may appeal within ten (10) days to the superintendent. The appeal shall be 
in writing and shall include a copy of the original appeal and the decision arrived 
at in Step 1.  For any grievance originating at Step 2 as a result of action 
or inaction on the part of a member of the administration at a level above 
a school principal or director, the grievant or the Union must submit a 
formal grievance in writing to the Superintendent within ten (10) days 
following the act or condition, or from that date from which the grievant 
could have reasonably been expected to have knowledge of the act or 
condition which is the basis for the grievance. 

a. Within five (5) ten (10) days after receipt of the appeal, the superintendent 
shall hold a meeting on the grievance upon request. 
b. The grievant. the grievant's representative, and/or the union shall be given 
at least two (2) days notice of the meeting. 
c. Within five (5) ten (10) days after the meeting on the appeal, the 
superintendent shall communicate his/her decision in writing, together with 
the supporting reasons, to the grievant, the grievant's representative and/or 
the union. 

 
For the Operational Support Services Unit, the Parties agree to revise Section 3 of Article XVIII, 
Grievance Procedure, as follows: 
 

3. Procedure 
First Submission - Informal - Any employee within the bargaining unit shall first 
discuss the grievance informally with the principal/director/designee, whether 
directly or accompanied by the union representative, with the object of solving the 
matter. This meeting shall take place within fifteen (15) days following the act or 
condition, or from that date from which the employee could have reasonably 
expected to have knowledge of the act or condition which is the basis for the 
grievance. The meeting with the principal/director/designee shall take place 
within five (5) ten (10) days of the employee's request for such a meeting. 
Step 1 
If the grievance is not settled to the satisfaction of the employee in informal 
process, the grievance shall be presented in writing to the 
principal/director/designee within 10 days of the informal meeting. The written 
grievance shall include (a) names, dates and places necessary for a complete 
understanding of the grievance; (b) a listing of the provisions of the agreement 
which are alleged to have been violated or misapplied; (c) a listing of the reasons 
why the original resolution of the problem is unacceptable; and (d) a listing of 
specific sections requested which would remedy the grievance. Within five (5) ten 
(10) days after the receipt of the written grievance, the 
principal/director/designee shall communicate his/her decision in writing 
together with the supporting reasons. The principal/designee shall furnish one (1) 
copy to the grievant and one (1) copy to the union. 
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Step 2 
If the grievance is not resolved satisfactorily at Step 1, the grievant and/or the 
union may appeal within ten (10) days to the superintendent. The appeal shall be 
in writing and shall include a copy of the original appeal and the decision arrived 
at in Step 1. For any grievance originating at Step 2 as a result of action 
or inaction on the part of a member of the administration at a level above 
a school principal or director, the grievant or the Union must submit a 
formal grievance in writing to the Superintendent within ten (10) days 
following the act or condition, or from that date from which the grievant 
could have reasonably been expected to have knowledge of the act or 
condition which is the basis for the grievance. 
a. Within five (5) ten (10) days after receipt of the appeal the superintendent 
shall hold a meeting on the grievance upon request. 
b. The grievant, the grievant's representative. and/or the union shall be given at 
least two (2) days notice of the meeting. 
c. Within five (5) days ten (10) after the meeting on the appeal, the 
superintendent shall communicate his/her decision in writing, together with the 
supporting reasons, to the grievant, the grievant's representative and/or the union. 

 
For the Certificated Substitute Services Unit, the Parties agree to revise Section C of Article V, 
Grievance Procedure, as follows: 
 

C. Procedure 
First Submission - Informal - Employees 
Any employee within the bargaining unit shall first discuss the grievance informally 
with the Principal/director/designee, whether directly or accompanied by the 
Union representative, with the object of solving the matter. This meeting shall take 
place within fifteen (15) days following the act or condition, or from that date from 
which the employee could have reasonably been expected to have knowledge of 
the act or condition which is the basis for the grievance. The meeting with the 
Principal/designee shall take place within five (5) ten (10) days of the employee's 
request for such a meeting. 
 
Step 1 Formal Submission 
If the grievance is not settled to the satisfaction of the employee in informal 
process, the grievance shall be presented in writing to the 
Principal/director/designee. The written grievance shall include: 

a. Names, dates and places necessary for a complete understanding of the 
grievance; 
b. A listing of the provisions of the agreement which are alleged to have been 
violated or misapplied; 
c. A listing of the reasons why the original resolution of the problem is 
unacceptable; 
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d. A listing of specific sections requested which would remedy the grievance. 
Within five (5) 10 (ten) days after the receipt of the written grievance, the 
Principal/director/designee  shall communicate his/her decision in writing 
together with the supporting reasons. The Principal/director/designee shall 
furnish one (1) copy to the grievant and one (1) copy to the Union. 

 
Step 2 Appeal to Superintendent 
If the grievance is not resolved satisfactorily at Step 1, the grievant and/or the 
Union may appeal within ten (10) days to the Superintendent. The appeal shall be 
in writing and shall include a copy of the original appeal and the decision arrived 
at in Step 1. For any grievance originating at Step 2 as a result of action 
or inaction on the part of a member of the administration at a level above 
a school principal or director, the grievant or the Union must submit a 
formal grievance in writing to the Superintendent within ten (10) days 
following the act or condition, or from that date from which the grievant 
could have reasonably been expected to have knowledge of the act or 
condition which is the basis for the grievance. 

a. Within five (5) ten (10) days after receipt of the appeal, the Superintendent 
shall hold a meeting on the grievance upon request. 
b. The grievant, the grievant's representative, and/or the Union shall be given 
at least two (2) days notice of the meeting. 
c. Within five (5) ten (10) days after the meeting on the appeal, the 
Superintendent shall communicate his/her decision in writing, together with 
the supporting reasons, to the grievant, the grievant's representative and/or 
the Union. 

 
For the Classified Extra-Curricular/Co-Curricular Unit, the Parties agree to revise Section D of 
Article VII, Grievance Procedure, as follows: 
 

1. First Submission - Informal - Employees 
Any employee within the bargaining unit shall first discuss the grievance informally 
with the Principal/director/designee, whether directly or accompanied by the 
Union representative, with the object of solving the matter. This meeting shall take 
place within fifteen (15) days following the act or condition, or from that date from 
which the employee could have reasonably been expected to have knowledge of 
the act or condition which is the basis for the grievance. The meeting with the 
Principal/designee shall take place within five (5) ten (10) days of the employee's 
request for such a meeting. 

 
2. Step 1 Formal Submission 
If grievance is not settled to the satisfaction of the employee in informal process, 
the grievance shall be presented in writing to the Principal/director/designee. 
The written grievance shall include: 
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a. Names, dates and places necessary for a complete understanding of the 
grievance; 
b. A listing of the provisions of the agreement which are alleged to have been 
violated or misapplied; 
c. A listing of the reasons why the original resolution of the problem is 
unacceptable; 
d. A listing of specific sections requested which would remedy the grievance. 
Within five (5) ten (10) days after the receipt of the written grievance, the 
Principal shall communicate his/her decision in writing together with the 
supporting reasons. The Principal shall furnish one (1) copy to the grievant and 
one (1) copy to the Union. 

 
3. Step 2 Appeal to Superintendent 
If the grievance is not resolved satisfactorily at Step 1, the grievant and/or the 
Union may appeal within ten (10) days to the Superintendent. The appeal shall be 
in writing and shall include a copy of the original appeal and the decision arrived 
at in Step 1. 

a. Within five (5) ten (10) days after receipt of the appeal, the Superintendent 
shall hold a meeting on the grievance upon request. 
b. The grievant, the grievant's representative, and/or the Union shall be given 
at least two (2) 
days notice of the meeting. 
c. Within five (5) ten (10) days after the meeting on the appeal, the 
Superintendent shall communicate his/her decision in writing, together with 
the supporting reasons, to the grievant, the grievant's representative and/or 
the Union. 

 
5. Revision to the March 30, 2017, Side Letter Agreement regarding Special 

Education and Two Preparation Periods 
 
The Parties agree to add the following language/revision to the March 30, 2017, Side Letter 
Agreement regarding Special Education affecting the Day Certificated Bargaining Unit: 
 

Special Education teachers, both Mild/Moderate and Moderate/Severe, will use 
additional timesheeting after their normal work hours for case management per 
Side Letter Agreement - March 30, 2017 unless a teacher is assigned two 
preparation periods in their schedule. An additional preparation period will be 
assigned when management determines it can fit two preparation periods in their 
schedule (due to student scheduling needs) and will be used to perform IEP and 
case management duties.  Pursuant to the March 30, 2017, side letter, 
timesheeting will be paid out at the individual teacher's hourly rate.  

 
6. Revision of Timeline for Summer School Assignment 
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The Parties agree to revise section C of Article XI, Teacher Assignment Procedure, for Day 
Certificated Unit as follows: 
 

1. A list of subject areas to be taught shall be posted with the position by April 1. 
advertisement between February 1 and March 1. 
 
2. Teacher/Counselors shall submit applications to the personnel office within 10 
days of the posting.  
 
3. Tentative notification of each teacher's/counselor's assignment will be made 
between March 1 and May 15 April 15. Unassigned teachers/counselors shall also 
be notified. Final summer school teaching/counseling assignment notification will 
be made by the summer school principal by June 1 May 1. 

 
7. Removal of All Reference to Project 2000 

 
The Parties agree remove all references to "Project 2000" including, but not limited to the 
District Guidelines for Evaluation of Certificated Personnel and Article XII, Maximum/Minimum 
Class Size Limitations.  
 

8. Revision of Responsibility for Paraprofessionals 
 
The Parties agree to revise section 8 of Article XII, Maximum/Minimum Class Size Limitations, 
for the Day Certificated Unit as follows:  
 

8. The maximum class size for the special day class shall be fifteen (15) certified 
students. When the class size reaches fourteen (14) certified students, the 
district will hire a three (3) hour paraprofessional instruction aide. The 
paraprofessional shall be assigned to the class for the time the class enrollment 
is fourteen (14) or fifteen (15) students. The maximum class size in special day 
classes may be exceeded if the site administrator and the teacher agree in 
writing to such an exception. Teachers are responsible for direction of 
paraprofessionals to best meet student needs, but do not serve in any 
supervisorial capacity. Paraprofessionals are only to be supervised by 
their designated Site Administrator. 

 
The Parties agree to revise section H of Article II, Definitions, for the Business and 
Instruction Support Services Unit, as follows: 
 

H. "Supervisor" refers to the administrator who is charged with the immediate 
responsibility for a job. A supervisor can also be a unit member who is responsible 
for the completion of work by other unit members. A supervisor who is also a unit 
member cannot evaluate. Teachers are responsible for direction of 
paraprofessionals to best meet student needs, but do not serve in any 
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supervisorial capacity. Paraprofessionals are only to be supervised by 
their designated Site Administrator. 

 
9. Addition of Maximum Class Size for Adult Transition Classes 

 
The Parties agree to revise section 6 of Article XII, Maximum/Minimum Class Size Limitations, 
for the Day Certificated Unit as follows: 
 

6. The continuation program shall have a maximum class size of 20 students. 
The Adult Transition classes will have a maximum class size of 15 
students.  

 
10. Revision of Evaluation Timelines 

 
The Parties agree to revise section B of Article XIV, Maximum/Minimum Class Size Limitations, 
for the Business & Instructional Support Services Unit as follows: 
 

2. Permanent employees shall be evaluated at least once a year during the months 
of April and/or May. Permanent employees who have served the district 
for 10 or more years and whose previous evaluation met standards 
shall be evaluated once every four (4) years. Permanent employees 
between years 3 and years 9 will be evaluated every other year. 
Classified staff in their first or second year will be evaluated annually. 
Permanent employees in new positions shall be treated as 
probationary employees pursuant to Board Policy No. 4216, but retain 
their years in service once the one (1) year probationary period is 
completed.  

 
3. In the event of an unsatisfactory evaluation, the employee shall be given 

constructive suggestions for the employee's improvement and either party may 
request an additional evaluation(s). The Principal shall inform the employee of 
his/her right to Union representation at such a meeting. Principals reserve 
the right to notify staff of an interim evaluation. Staff who receive a 
“Needs Improvement” or “Unsatisfactory” in the Overall Evaluation 
shall be notified they are subject to an interim evaluation. 

 
The Parties agree to revise section 1 of Article XIV, Maximum/Minimum Class Size Limitations, 
for the Operational Support Services Unit as follows: 
 

1. Evaluation of bargaining unit members shall be a continuous process.  
Permanent employees who have served the district for 10 or more 
years and whose previous evaluation met standards shall be 
evaluated once every four (4) years. Permanent employees between 
years 3 and years 9 will be evaluated every other year. Classified staff 
in their first or second year will be evaluated annually. Permanent 
employees in new positions shall be treated as probationary 
employees pursuant to Board Policy No. 4216, but retain their years 
in service once the one (1) year probationary period is completed. 
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Principals reserve the right to notify staff of an interim evaluation. 
Staff who receive a “Needs Improvement” or “Unsatisfactory” in the 
Overall Evaluation shall be notified they are subject to an interim 
evaluation. 

 
11. Revision of DCYHC Work Week 

 
The Parties agree to revise section 6 of Article VI, Hours and Overtime, for the Business & 
Instructional Support Services Unit regarding the DCYHC (Daly City Youth Health Center) Work 
Week as follows: 

 
1. All overtime must be authorized by an immediate supervisor. 
2. All unit members who work beyond 7 ½ hours per day, 37 ½ hours per week, 

or 5 consecutive days per week shall be compensated at the rate of 1 ½ times 
the rate of pay, except 40 hour positions/employees which are specified 
on the position's salary schedule. 

3. All unit members who work on any holiday as specified in Article XII, or on a 
Sunday, shall be compensated at the rate of 2 times the rate of pay.  

4. The unit member has the option of choosing whether to receive compensatory 
time or overtime pay.  

 
12. Revision of DCYHC Salary Schedule 

 
The Parties agree to revise the DCYHC Salary Schedule for the Business & Instructional Support 
Services Unit by stating on the DCYHC Salary Schedule that no unit members under the DCYHC 
Salary Schedule are entitled to overtime unless the unit members work over 40 hours per week.  
Specifically, the statement on the salary schedule will state: 
 
Employees serving in this position and/or salary schedule understand that they are 
40 hour employees.  Accordingly, unit members covered by this salary schedule are 
ineligible for overtime unless unit members work over 40 hours per week. 
 

13. Revision of Adult Education Teaching Hours and Assigned Duties 
 
The Parties agree to revise section A of Article IX, Teaching Hours and Assigned Duties, for the 
Adult School Certificated Unit as follows: 
 

1. Adult school teachers shall be in their classrooms at the beginning of the class 
period and shall remain at least until the end of the class period.  

2. Bargaining unit members will not be required to substitute for their absent 
colleagues. Volunteer teachers shall be paid the established hourly rate (See 
Section B – Substitute Wage Schedule – Article XVI). 

3. Adult School teachers are paid by the hour, to the nearest quarter 
hour, for the work outlined in this contract. 

4. Changes affecting members’ wages, benefits, or working conditions 
shall be communicated in writing to the union prior to 
implementation. Such changes that are within the scope of 
bargaining shall be negotiated with the union. 
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The Parties agree to revise sections 5 of Article IX, Teaching Hours and Assigned Duties, for the 
Adult School Certificated Unit as follows: 
 

5. Effective Spring Semester 2001, teachers who teach a minimum of 24 hours per 
week will be given three hours per week of preparation time for work on site in 
connection with lesson planning and record keeping. Payment will be retractive to 
the beginning of Spring Semester 2001. Teachers who have been compensated 
for program and/or administrative duties other than teaching are not included in 
this agreement; however, the union and district agree to study the duties 
associated with coordination for contract negotiations for school year 2001-2002. 
Teachers are provided paid preparation time equal to 10 minutes for 
each 1 hour of assigned teaching time. This time is intended for the 
following uses: 
 

a. Time needed in preparation of classes. 
b. Enter attendance in cases where a teacher is in a facility that does 

not have computer access during class. 
c. Printing and submitting attendance sheets. 
d. Keeping track of and submitting timesheets to office at the primary 

Jefferson Adult School location, or completing this remotely should 
an online option be developed. 

e. Professional duties such as, brief meetings, emails, and preparing 
departmental meeting notes and agendas. 

 
The Parties agree to add section A.9 to Article XVI, Salary, for the Adult School Certificated Unit 
as follows: 

 
9. Teachers who sit on the San Mateo County Consortium, Steering 
Committee will receive a stipend of $1,500 per year to be paid in two 
installments of $750 per semester.  
 

The Parties agree to remove section 7, of Article XVIII, Professional Rights, for the Adult 
School Certificated Unit as follows: 

 
7. The employer shall provide adult dining facilities. 

 
14. Revision of Substitute Pay Rates 

 
The Parties agree to revise section A of Article VIII, Teaching Hours and Assigned Duties, for 
the Certificated Substitute Unit as follows: 
 

1. The daily teaching load for a per diem substitute shall not exceed five teaching periods a 
day for the daily per diem salary. 

2. If a substitute is asked to take a sixth class, he/she will be paid 1/5th of his/her daily wage 
in addition to the daily rate. 

31. On any day which a bargaining unit member is called to work, that bargaining unit member 
shall report to duty at the school of assignment twenty (20) minutes prior to the beginning 
of the first period of assigned duty, and shall remain at that school until the duties defined 
in A.4. are completed. 
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42. During the twenty (20) minutes prior to the beginning of the first period of assigned duty, 
the bargaining unit member shall prepare for his/her assignment for the day as instructed 
by the Principal. After the conclusion of the last assigned period of duty, the bargaining 
unit member shall organize the classroom for the following day's instruction, leave 
necessary information on the day's activities, and report to the Principal's office prior to 
leaving the school. 

53. All substitute teachers shall be entitled to a duty free uninterrupted lunch period of not 
less than thirty (30) minutes. 

 
The Parties agree to revise section A of Article XIV, Salary, for the Certificated Substitute Unit 
as follows: 
 

A. For 2013/14 the salary schedules will be increased by 6%. For 2014/15, 4.5% of 
the 13/14 increase will be ongoing. 
 
A one-time bonus of 1.5% will be paid based upon the 2014/15 salary schedules 
effective July 1, 2014. As of January 1, 2015, the 2014/15 salary schedule (prior to 
the bonus) will be increased by 3%. 
 
2015-16 Salary Schedule (with 1% restored) for Per Diem Substitutes 
1. New Hourly Rate Salary Schedule based on total days of service for the district: 
Day 1-25 - - $25.01 
Day 26-50 - - $25.29 
Day 51-75 - - $25.56 
Day 76-100 - - $25.83 
Day 101-125 - - $26.11 
Day 126-181* - - $26.38 
*This salary does not apply to substitutes with a long-term assignment. 
2. Adult school substitutes, that are not regular adult school teachers, shall receive 
Step 1 of the adult school salary schedule. 
3. Direct deposit of paychecks upon request. 
4. Substitute proctoring rates – When substitutes are assigned to proctor tests, they 
shall be paid at Step 1 on the above salary schedule, and those days shall count as 
days worked on the salary schedule. 
 
Per diem substitutes will be paid half day rate of $85 per day for three hours 
or less and a full day rate of $170 per day for more than three hours. 
Substitute teachers will not be entitled to prep periods.  
 
Former teachers that have retired from the Jefferson Union High School 
District and perform substitute duties shall be paid half day rate of $100 per 
day for three hours or less and a full day rate of $200 per day for more than 
three hours.  Substitute teachers will not be entitled to prep periods.  
 
*NOTE – this new pay rate will be effective upon ratification and Board approval and 
will be paid retroactively only to those that work after the rate is effective. 
 
Direct deposit of paychecks upon request. 
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Teachers shall receive their monthly paycheck on the last working day of 
the month unless superceded by the COE pay date schedule, but no later 
than the last calendar day of the month. The District shall publish a calendar 
of pay dates on the district website at the beginning of the fiscal year.  

 
15. Replacement and/or Addition of Salary Schedules Appendix A 

 
The Parties agree to replace or add the following salary schedules (attached) in Appendix A of 
the collective bargaining agreement for the Day Certificated Unit: 
 

a) Psychologists 
b) Lead Psychologist/Program Specialist 
c) Occupational Therapist/Speech Language Pathologist 

 
16. AB 119: New Hire Orientation and Bargaining Unit Info.  

 
The Parties agree that below language will be added to all six (6) collective bargaining 
agreements.  The new language will be inserted in articles related to "Union Security and 
Rights" or other applicable and/or similar articles.  The language will read: 
 

The District shall provide the Union mandatory access to its new employee 
orientations. The Union shall receive notice ten (10) or more days in advance of 
an orientation, except that a shorter notice may be provided in a specific instance 
where there is an urgent need critical to the District’s operations that was not 
reasonably foreseeable.  
 
The District shall provide the contact information of all new hires within 30 days 
of the date of hire or by the first pay period of the month following hire. 
Information provided to the Union will include name, date of hire, job title, 
department, work site, work phone, home/mobile phone, work email, personal 
email address, and home address to the degree that such information is available. 
 
In the event the District conducts an annual group orientation, the Union shall 
have up to paid thirty (30) minutes of exclusive presentation time at the 
orientation.  
 
In the event of a new hire mid-year, the Union shall contact the new hire and the 
new hire's supervisor to schedule paid fifteen (15) minutes during work time of 
exclusive presentation at a mutually acceptable time and location.  

 
17. Add Extra Work and Assignment Transparency – Adult School 

 
The Parties agree to add section 12 to Article X, Teacher Assignment Procedure, for the Adult 
School Certificated Unit as follows: 
 

12.  Any opportunities for additional work (over seven (7) hours) which arise (and 
are not described elsewhere in this agreement) shall be announced in writing (or 
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email) to all Adult School teachers.  Teachers shall have at least five (5) days to 
demonstrate their interest in performing the additional work.  The administration 
shall make the final decision in selecting the most qualified candidate.  Additional 
duties performed under this section may be paid a stipend or their regular hourly 
rate as appropriate.  Such additional duties shall not become part of a teacher’s 
regular work assignment.  

 
18. Revise Work Requested Outside of the Work Day 

 
The Parties agree to revise section N of Article XIX, Salary, for the Day Certificated Unit as 
follows: 
 

1. Professional Development as approved by the Associate Superintendent of 
Education shall be paid at $42.50 per hour. Leading, developing, or 
facilitating projects or trainings as approved by the Associate 
Superintendent of Educational Services shall be paid pro rata on an 
hourly basis. Other time required outside of the work day at the request of the 
site or district administration, unless covered under other sections of this 
agreement, shall be paid at the current substitute step 6 the hourly rate which 
is equal to the pro rata hourly rate of Step 1, Column 1 of the Day 
Certificated Unit Basic Salary Schedule. 

 
19. Revise Job Classifications and New Work 

 
The Parties agree to revise Article III, Recognition, for the Business & Instruction Support 
Services Unit follows: 
 

A. The Board recognizes the Union as the exclusive representative of the following 
employee classifications:  
Administrative Assistant, Attendance Technician, Campus Security Assistant, CSIS 
Specialist, Data Integrity Specialist, District Accounts Payable Technician, District 
GED Test Technician, District Office Receptionist, Educational Services Special 
Projects Assistant, Instructional Assistant, Library Media Assistant, 
Paraprofessional-Adult Ed., Paraprofessional-Special Ed., Parent Liaison, Reader, 
Registrar, SASI Specialist, School Account Clerk, School Administrative Assistant, 
School Health Aide, School Office Assistant, School Receptionist, Senior School 
Office Assistant, Site Computer Technician I, Site Computer Technician II, Special 
Projects Secretary, Substitute Caller, Transition Service Program Assistant, 
Transportation Dispatcher/Facility Uses Tech, Telecommunications/Network 
Specialist, Typist II 
 
Excluded from the unit are: management employees as described by the employer; 
supervisory and confidential employees, as designated by the employer; 
maintenance, operations and crafts employees, bus drivers, and food service 
employees and temporary short term employees.  
 
B. Definition of Job Classifications 
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It is agreed that the district shall maintain descriptions setting forth job 
duties in accordance with the duties necessary for the operation of the 
school district. The union shall have the right to participate in the 
creation and approval of job descriptions. If advertisements of job 
openings differ from the regular job requirements for any position, the 
union must approve the change. 
 
C. New Work 
 
New classifications created or positions added to classes shall be subject to 
negotiation between the employer and the Union to determine if they are to be 
included in the bargaining unit. Disputed cases shall be submitted for resolution to 
the Public Employment Relations Board.   
 
In the event the employer introduces new bargaining unit work which 
the union believes does not fall within the existing classifications, the 
district and the union shall, upon written request  enter into negotiations 
for the necessary classification of work and shall agree on the wage 
scale applicable thereto. Pending final settlement of the proper rate for 
the new work, the work shall be performed at the rate of pay established 
by the district. When a permanent rate is established, it shall become 
effective on the date the work was first performed. 

 
The Parties agree to revise Section 4 of Article VIII, Wages and Classifications, for the 
Operational Support Services Unit follows: 
 

4. New Work 
In the event the employer introduces new work which the union believes does not 
fall within the existing classifications, the district and the union shall, upon written 
request enter into negotiations for the necessary classification of work and shall 
agree on the wage scale applicable thereto. Pending final settlement of the proper 
rate for the new work, the work shall be performed at the rate of pay established 
by the district. When a permanent rate is established, it shall become effective on 
the date the work was first performed. This section shall not be subject to the 
grievance procedure contained in Article XIV of this agreement. 

 
20. Add Annual Employee Notifications 

 
The Parties agree to add Section T to Article VI, Hours and Overtime, for the Business & 
Instructional Support Services Unit, as follows: 
 

T. Employees shall be given tentative notice of the status of his/her 
position, site location(s) and number of hours per week by June 30, and 
be provided their schedule by September 15.  Employees understand 
that all information is subject to change based on circumstances after 
the school year begins.  If, following this notification, circumstances 
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dictate changes to location or schedule, the employee will be notified as 
soon as possible. 

 
The Parties agree to add Section 13 to Article VI, Work Week and Work Day, for the 
Operational Support Services Unit follows: 
 

13. Notification 
Employees shall be given tentative notice of the status of his/her 
position, site location(s) and number of hours per week by June 30, and 
be provided their schedule by September 15.  Employees understand 
that all information is subject to change based on circumstances after 
the school year begins.  If, following this notification, circumstances 
dictate changes to location or schedule, the employee will be notified as 
soon as possible. 

 
21. Revise Additional Pay/Stipends 

 
The Parties agree to revise section A of Article X, Teacher Assignment Procedure, for the Day 
Certificated Unit as follows: 
 

A. TRADITIONAL SCHOOLS 
 
. . . 
 
5. Assignment to additional classroom teaching duties shall be on a voluntary basis 
during the assigned preparation periods and the teacher shall be paid at the 
hourly rate which is equal to the pro rata hourly rate of Step 1, Column 
1 on the Day Certificated Unit Basic Salary Schedule in accordance with 
Article XIX.C SUBSTITUTE WAGE SCHEDULE. 
 
6. Bargaining unit members will not be required to substitute for their absent 
colleagues nor proctor exams during their prep period. Volunteer teachers shall 
be paid at the hourly rate which is equal to the pro rata hourly rate of 
Step 1, Column 1 on the Day Certificated Unit Basic Salary Schedule the 
established hourly rate (See Section Article XIX.C SUBSTITUTE WAGE SCHEDULE). 
 
. . . 

 
 

The Parties agree to remove Section 5.K of Article XII, Maximum/Minimum Class Size 
Limitations for the Day Certificated Unit as follows: 

 
k. Jefferson, Westmoor, Oceana and Terra Nova will be allotted $2,000 to be paid 
to the Site Technology Coordinator for technology duties performed in addition to 
regular teaching duties. 
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The Parties agree to revise Section 8 of Article XVIII, Department Head Policy, for the Day 
Certificated Unit as follows: 

 
8. Meeting Time 
 
a. Department head meetings shall be held at a time when most department heads 
are able to attend. The department heads shall agree with the principal on a 
regular meeting time. Release time may be provided for regular meetings with no 
loss of pay for the employees. If meetings must be held on employee's own time 
(prep period, lunch time, before or after school) employees will be paid at the 
hourly rate which is equal to the pro rata hourly rate of Step 1, Column 
1 on the Day Certificated Unit Basic Salary Schedule for that time at the 
substitute rate of pay. 

 
The Parties agree to revise Section D of Article XIX, Salary, for the Day Certificated Unit as 
follows: 
 

D. HOURLY PAY RATE 
 
1. 7th and 0 periods shall be pro rata (1/6 FTE). All other periods shall be .2 FTE.  
All credit bearing courses, excluding those covered by Section G of 
Article X, TEACHING HOURS AND ASSIGNED DUTIES, shall be 
compensated at 0.2 FTE.   
2. Teachers who are called upon to translate/interpret during their prep period or 
non-school hours for an IEP or other parent conference shall be compensated at 
the hourly rate which is equal to the pro rata hourly rate of Step 1, 
Column 1 on the Day Certificated Unit Basic Salary Schedule the hourly 
rate if the translation/interpret services require their attendance for more than 15 
minutes. Teachers shall not be required to translate/interpret. 
3. Teachers of home-bound students shall be paid at the hourly rate which is 
equal to the pro rata hourly rate of Step 1, Column 1 on the Day 
Certificated Unit Basic Salary Schedule at the hourly rate. 

 
The Parties agree to revise Section N of Article XIX, Salary, for the Day Certificated Unit as 
follows: 
 

N. WORK REQUESTED OUTSIDE OF THE WORK DAY 
 
1. Professional Development as approved by the Associate Superintendent of 
Education shall be paid at $42.50 per hour. Leading, developing, or 
facilitating projects or trainings as approved by the Associate 
Superintendent of Educational Services shall be paid pro rata on an 
hourly basis. Other time required outside of the work day at the request of the 
site or district administration, unless covered under other sections of this 
agreement, shall be paid at the current substitute step 6 the hourly rate which 
is equal to the pro rata hourly rate of Step 1, Column 1 of the Day 
Certificated Unit Basic Salary Schedule. 

  
The Parties agree to add Section O to Article XIX, Salary, for the Day Certificated Unit as 
follows: 
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O. STIPENDS 
 
1. All stipends will be paid for work that is done beyond the regular work 
day. Teachers that are given a section to complete this work will not also 
be paid a stipend.  

a. Lead Teachers: $5,000 – One stipend per curricular area, as 
deemed necessary by the Associate Superintendent of Educational 
Services, to act as a liaison to the Educational Services Department.  
b. WASC Coordinator: $5,000 – One stipend per school in the year of 
and the year prior to their accreditation visits.  
c. Counseling Intern: $200 per intern as approved by the site 
principal or Associate Superintendent of Educational Services. 
d. Webmaster: $2,500 
e. Site Tech Coordinator: $2,500 

 
The Parties agree to revise Range 2 of the Extra-Curricular/Co-Curricular Employees (Salary 
Schedule) for the Day Certificated Unit as follows: 
 

Range 2: Freshmen/Sophomore/Junior Class Advisors, Speech/Debate, Pep & 
Cheerleaders, Webmaster, AVID Coordinator, Robotics 

 
22. Revise Day Certificated Definition of Seniority 

 
The Parties agree to revise Section N of Article II, Definitions, for the Day Certificated Unit as 
follows: 
 

N. “Seniority” is used, for the purposes of this contract, it shall be 
determined as years of service from the first day of paid work in the 
district. in the following manner:  
 
1. Establish the total number of years since the first date of paid certificated 
service, including temporary service of more than one year, and compute 
according to the provisions of the State code.  
 
2. Subtract any unpaid leave since the fall of 1977 and move anyone who 
returns from a year Leave Without Pay to the bottom of the list of 
employees in the following group with common seniority dates.  
 
3. Subtract, on a pro rata basis, any services less than full-time service. 
Position on the seniority list will be adjusted in the same manner as in M.2.  
 
4. In the event two or more teachers have the same seniority as established 
by the three steps above, the actual seniority rating shall be established by 
lot and shall be observed by both parties to this agreement.  
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5. All employees in grant-funded positions will accrue district-wide seniority. 

 
23. Revise Counselor Ratios 

 
The Parties agree to revise Section 5.a of Article XII, Maximum/Minimum Class Size Limitations, 
for the Day Certificated Unit as follows: 
 

Beginning with the Spring semester of 2006-07, AB 1802 funding will allow 
the maximum load for each full-time counselor to be at 400 (80 per section) 
in order to provide the required services to students who have failed the 
CAHSEE, as well as those students who are at risk of not graduating due to 
insufficient credits.  When final funding figures become available in early 
2007, the district and the union will work to further reduce the ratio.  The 
continuance of this lower counseling load is contingent on maintaining the 
same funding level contained in AB 1802 from the State of California.  The 
Parties agree that while the Parcel Tax is in place, the District will 
staff Counselors at approximately 400:1 (80 per section).  The 
District will add another section once all counselors at a given 
school site have an additional eight (8) students on their caseload. 
In no event shall the maximum load for any full time counselor 
exceed 500 (100 per section). 

 
24. Add Minimizing Mid-Year Changes Between Sites 

 
The Parties agree to add section T in Article VI, Hours and Overtime, for the Business & 
Instructional Support Services Unit, as follows: 
 

T. Minimizing Mid-Year Changes Between Sites 
 
The District will make every effort to give paraprofessionals clear 
assignments at the beginning of the year and minimize mid-year 
changes between sites.  Any changes must be made in writing and 
placed in their personnel file. 

 
25. Add Custodial and Maintenance Staff Evaluation/Supervisor 

 
The parties agree to add section 9 (with all other numbers beyond 9 being pushed down) to 
Article XIV, Evaluation/Progressive Discipline, for the Operational Support Services Unit, as 
follows: 
 

Custodial and maintenance staff assigned to work in site teams are 
under the direct supervision of the Site or District Administrator as 
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defined in their annual assignment notification. This Administrator is the 
only person who will evaluate custodial or maintenance site team 
members. Team members with "Lead" designations are not supervisors 
and do not conduct evaluations.  

 
26. Revise Classified Promotional Procedures 

 
The Parties agree to revise Section C of Article XVI, Promotional Procedure, for the Business & 
Instructional Support Services Unit as follows: 
 

C. When two or more employees apply for a promotional position, if required 
qualifications are equal, and the goals of the affirmative action policy are not 
violated, the person with the greatest district-wide seniority shall be offered the 
vacation position. District employees interested in a promotion will apply 
directly to the applicable supervisor by submitting an application.  

1. The Director of HR or designee shall paper screen all applications 
and select those who meet the stated qualifications for testing. 

2. All qualified applicants shall be given the opportunity to take a 
thorough and rigorous content matter and/or performance test 
that conforms to the appropriate state and/or federal standards. 

3. All test-takers who score above the cut score for the administered 
test(s) shall be interviewed.  The interview may be waived if only 
one employee remains eligible. 

4. If there are two or more classified employees who qualify for a 
vacancy, all internal applicants who have successfully completed 
the qualifying procedures set forth above shall be interviewed by 
the selection committee and/or supervisor or administrator.  

5. The most qualified employee will be offered the position, 
including consideration of skill, experience, qualifications, 
seniority, and interview performance.   

6. If no classified employees qualify for a vacancy, the District may 
interview and hire qualified outside applicants. 

 
The Parties agree to revise Section 3 of Article XVI, Promotional Procedure, for the Operational 
Support Services Unit as follows: 
 

3. When two or more employees apply for a promotional position, if all skills, 
experience, and qualifications are equal and the goals of the affirmative action 
policy are not violated, the person with the greatest districtwide seniority shall be 
offered the vacation position. District employees interested in a promotion 
will apply directly to the applicable supervisor by submitting an 
application.  

a. The Director of HR or designee shall paper screen all applications 
and select those who meet the stated qualifications for testing. 

b. All qualified applicants shall be given the opportunity to take a 
thorough and rigorous content matter and/or performance test 
that conforms to the appropriate state and/or federal standards. 
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c. All test-takers who score above the cut score for the administered 
test(s) shall be interviewed.  The interview may be waived if only 
one employee remains eligible. 

d. If there are two or more classified employees who qualify for a 
vacancy, all internal applicants who have successfully completed 
the qualifying procedures set forth above shall be interviewed by 
the selection committee and/or supervisor or administrator.  

e. The most qualified employee will be offered the position, 
including consideration of skill, experience, qualifications, 
seniority, and interview performance.   

f. If no classified employees qualify for a vacancy, the District may 
interview and hire qualified outside applicants. 

 
27. Revise Counselor Role in Online Education 

 
The Parties agree to revise Section G of Article X, Teaching Hours And Assigned Duties, for the 
Day Certificated Unit as follows: 
 

G. ONLINE EDUCATION  
 
1. District shall approach Union whenever it attempts to implement new online 
education practices as part of their program so that we can discuss to how the 
class(es) will be piloted. This does not supersede Article IV.B.10.  
 
2. Classes shall be offered by subject matter with hiring preference to those 
credentialed in the subject area of the class, then seniority.  
 
3. Class size shall be no more than 34 students in any one class.  
 
4. Any classes longer than 90 minutes in duration shall have a 10 minute break as 
close to halfway through the class as possible.  
 
5. Teachers shall be paid for 30 minutes of preparation time per two hours of class 
time.  
 
6. Teachers shall be paid at their pro-rata pay.  
 
7. Counselor Duties - Guidance Counselors shall be responsible for only the 
following duties in relation to online learning programs:  
 

a. Provide a list of students that are behind in credits as requested by 
administration.  
 
b. Provide additional (not initial) copies of Student Responsibility Form, 
Application Form, and Parent Responsibility Form as needed by students.  
 
c. Provide students with relevant information and counseling about 
online education opportunities. 
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